
Mcleod Imaging 



Log in

Enter your User ID and Password

 Your userID should be an 8 digit number 

beginning with a 9 and your password 

should be your “firstname”.”lastname”  
make sure it has the “.”  between your first 
and last name



Add app to phone home screen if 

you want

Once you log in 

you will be able to 

click at the top 

which will create 

an app shortcut 

on your phone 

home screens as 

an app



Current load

Your current load 

should appear here 

once you are logged 

in. to confirm, you 

can tap order details 

to verify it is your 

current load.



Selecting a previous load

If you need to 

select a previous 

load you can tap 

the orders load on 

the bottom left 

and it will pull up 

your 10 previous 

loads.



Selecting a previous load continued

After selecting the 

orders button 

your list of 

previous loads 

will show and you 

can scroll through 

and select the 

load you would 

like to enter the 

images for.  If you 

want to go back 

to the home 

screen, use the 

back > button



Taking a photo

Once you are on 

the correct load, 

choose the 

capture bottom at 

the bottom of the 

screen and then 

select “take 
photo”



Taking a photo continued

You may need to 

give the app 

permission to 

access the 

camera on your 

device.  Once the 

camera opens, 

take a picture as 

usual



Approve the photo

Once you have 

captured the 

photo and are 

satisfied with it, 

click on the lower 

right “Use Photo”

Make sure that 

your paperwork 

was completely 

flat and you are 

able to see all of 

the information 

needed in the 

photo



Select Document type

Once you have 

approved the 

photo, click the 

dropdown to 

select document 

type



Select document type continued

Select the 

document type to 

upload with the 

photo.  At the 

shipper you will 

select Bill of 

Lading.  At 

delivery you will 

select Proof of 

Delivery(POD) for 

the signed copy.  

You will also 

upload any other 

receipts or scale 

tickets that go 

with the load.  All 

of them are self 

explanatory.



Crop

Once you have 

selected the 

document type it 

will bring up a 

crop screen



Crop continued

Using your finger 

drag the dots to 

the 4 corners of 

the doctument so 

that the entire 

document is 

included while 

eliminating as 

much of the 

background as 

possible and click 

the crop button



Adding more documents or 

completing

If you want to add 

more images, 

whether they are 

additional pages 

or a new 

document for this 

load, click “More” 
and repeat the 

previous steps.  If 

you are done 

adding 

documents, click 

“Done”



Submitting the document

Once you have 

selected done, a 

list of all the 

documents you 

have captured 

will show.  If you 

are satisfied, click 

the send button
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